EU-ACME GUIDELINES

HOW TO RECEIVE ACCREDITATION OF AN ACTIVITY

In order to have a meeting accredited, the organisers of a meeting and the participants have to follow the following steps:

1. The organiser of a meeting which is to be accredited has to inform the EU-ACME office about this event by sending in the programme.

2.  The EU-ACME office registers the event in their database and will inform the meeting organiser accordingly. 

3.  The EU-ACME office offers logistical support for participant registration and attendance control.

4.   It is the responsibility of the participants to take their EU-ACME cards along to the meeting. Attendance control is carried out by either scanning (scanners will be provided by the EU-ACME office) or, for smaller meetings, simply by recording the CME registration numbers on a list.

5.   After the meeting the organisers are to return the scanners or the list with the participants CME numbers to the EU-ACME office.

6.  The EU-ACME office updates their database with the number of credits allocated to the meeting.

The organiser is expected to clearly communicate to participants that the event is accredited (website, programme book, certificate of attendance) and how attendance control is organised. Participants should also be informed where they must show their EU-ACME membership cards in order to register for credits. 

NATIONAL AND INTERNATIONAL UROLOGICAL SOCIETIES

In countries where some form of CME system exists, the accreditation of national meetings is overseen by the national authorities or special accreditation committees of scientific organisations. 

The EU-ACME office does not interfere with the national accreditation process provided that it is based on EBU/UEMS regulations (1 hour = 1 credit point). However, in order to register and process those credits, the EU-ACME office must receive the relevant information on any accredited event.

If a country has no CME system at all and no accreditation institution/committee, accreditation of national events may be handled by the EU-ACME office through the EBU Accreditation Committee. The National Society is to apply for accreditation by sending in a detailed program of the event (in English) to the EU-ACME office. This also applies to international scientific societies organising meetings organised independently of a National Society. 

In both cases the EU-ACME office provides logistical support for attendance control, which is obligatory, and processes the credit points participants collect at the meeting.

HOW TO ORGANISE ATTENDANCE CONTROL

There are three different options on how to arrange attendance control, dependent on the number of participants expected. For congresses and meetings the EU-ACME Office advises to use scanners. For smaller meetings, courses and workshops, recording CME numbers or a proof of attendance may be more appropriate. 

1. Scanners 

All EU-ACME participants have a personal membership card with a barcode. This card enables them to register for credits, provided that the EU-ACME Office sends scanners to the organiser prior to the event. The organiser decides where the attendance control takes place and makes arrangements for proper execution. After the meeting the organiser returns the scanners to the EU-ACME Office where all data will be retrieved. This is the easiest way of attendance control for both the organiser and the EU-ACME Office. The hand scanners have proven to be very user-friendly. 


2. Registration of CME numbers

The CME registration number is printed on the membership card. Participants register by filling in their names, CME registration numbers and signatures on an attendance list. The organiser transfers this list into a text file (WordPad or Notepad format) consisting of the following fields separated by semicolons. 

;CME registration number;activity code

Following the meeting, the text file should be sent to the EU-ACME Office by e-mail and the attendance list by surface mail.
3. Proof of attendance

Organisers provide a certificate of attendance to all participants. EU-ACME participants need to fill in their names and EU-ACME registration numbers and send this certificate of attendance to the EU-ACME Office where the credits will be processed. This way of attendance control should only be used when the expected number of EU-ACME participants is limited since participation registration using certificates of attendance is very time-consuming.  
WHAT PARTICIPANTS NEED TO DO?

A prerequisite for registration and attendance control within the EU-ACME programme is the EU‑ACME membership card. 
The EU-ACME card is designed so that one side of the card has an individual barcode, the user’s name and CME number and can be used to register for activities and proof of attendance. The other side of the card may have the name and logo of the national society of which the urologist is a member.

An example of the EU-ACME membership card
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To check whether an event is accredited, urologists should contact their national society, call the EU-ACME office or visit the website www.uroweb.org or www.ebu.com.

WHICH ACTIVITIES ARE ELIGIBLE FOR CME CREDITS?

European urologists, participating in the EU-ACME Programme can gain credits by attending accredited meetings. All EAU events and annual meetings of the national societies are automatically accredited. For other meetings, accreditation must be provided either by the national authorities or, for international societies, by the EBU Accreditation Committee via the EU-ACME office.

As of January 2006 members of the EU-ACME Programme can collect credit points by reading the relevant EU-ACME articles in EAU’s scientific journal European Urology, the EAU-EBU Update Series and in the European Urology Supplements. EU‑ACME accredited articles are also published separately on website: www.eu-acme.org. EU-ACME members can log-in using their EU-ACME registration number, read the articles and fill out the CME questions. Each issue has 4 EU-ACME articles, with 6 multiple choice questions (four possible answers are listed for each question). By answering 80% of the questions correctly one collects one CME credit point for the article with a maximum of 50 credits in 5 years.
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